FBC Bonita Event/ Building Use Form
THIS FORM MUST BE TURNED IN 3 WEEKS PRIOR TO YOUR EVENT!!!!

Date Form Turned In:



Date of Use: 



Beginning Time of Use: 

 Ending Time of Use: 



Detailed Description of Event: 






























Event contact person: Name:









Phone: 



Email: 





Person Responsible to open/close doors: *_________________


(*Must be a key holder approved by the church office.)

Resources needed? Which Building (circle one): HB / FLC    

Room preference: _______ Chairs: ________Tables: ________

Person Responsible to set up event: 






Person Responsible to clean up event: 






Custodian for this event:








Note: Your event is not over until you restore the building to its original status.          

Which Kitchen facilities needed: Chef: (Y / N) ____________________
Refrigerator(s): (Y / N)____________Stove(s): (Y / N) ____________

Deep Fryer(s): (Y / N) ____________ Dishwasher: (Y / N) _________
Soda Fountain: (Y / N) ________ Ice: (Y / N) ________________
Paper goods needed: (Y / N) 








Sound/Lighting needed: (Y / N) 







Fees: Kitchen:__________ Building:_________ Custodial:

____
Nursery Needed: (Y / N) _________ Worker: ______________
Cleared for Use: Get signatures of responsible party below:

Team Leader of Ministry: ____________________________________
Calendar: (Kristin Harper) Tentative:_____ ___ Confirmed:_     _____
Kitchen Use: (Carolyn W. or Carolynne K.) 




 Building Use:  __________________________________
Pastor Bradley:










